
Siegel JCC / Jewish Federation of Delaware 

Controller Position Description 

Reporting to the Chief Financial Officer (CFO), the Controller will help lead day-to-day finance operations 

for JCC and JFD. The Controller will ensure that both organizations have the systems and procedures in 

place to support effective program implementation and conduct flawless audits. The Controller will 

work closely with program leaders and their staff, not only to educate them regarding finance and 

accounting procedures but also to explore how the finance function can support program operations.  

The Controller will also be involved in supporting presentations to the full Boards of Directors and 

Finance Committees and will work closely with the senior leadership team. 

In addition, s/he will partner with the CFO and senior leadership to enhance and better integrate 

Finance, HR, and IT functions.  

Responsibilities 

Finance and Accounting Responsibilities 

- Prepare and upload month end entries, including internal entries and entries for other 

departments. Work with departments to ensure complete and accurate recording of 

transactions. 

- Review monthly results and implement monthly variance reporting. Determine financial status 

by comparing and analyzing plans and forecasts with actual results. 

- Provide information to management and Board by assembling and summarizing data; preparing 

reports, making presentations of findings, analyses and recommendations. 

- Prepare and maintain monthly, quarterly and annual financial statements and reports that are 

appropriate for the users and in accordance with generally accepted accounting principles 

(GAAP). 

- Resolve inconsistencies in financial data and reconcile general ledger accounts. 

- Liaise with the Board's Audit Committee and the external auditors as necessary. 

- Document and maintain complete and accurate supporting information for all financial 

transactions. 

- Oversee all accounts, ledgers, and reporting systems ensuring compliance with appropriate 

GAAP standards and regulatory requirements. 

- Maintain internal control and safeguards for receipt of revenue, costs, and program budgets and 

actual expenditures. 

- Assist leadership in the annual budgeting and planning process 

- Ensure accuracy and effectiveness of donor tracking and communication systems. 

- Maintain inventory of physical assets and depreciation schedules. 

- Additional reporting and financial analysis as requested by the CFO. 

  



IT Responsibilities 

- Assist in diagnosing, troubleshooting and resolving software, hardware and connectivity issues 

- Coordinate projects with technology consultants and vendors. 

- Maintain access to facilities and computer systems, including setting up new and updating 

existing members and employees. 

Qualifications 

This is an extraordinary opportunity for an accomplished accounting professional who wants to make a 

difference in the community.  

Qualifications include: 

- Personal qualities of integrity, credibility, and unwavering commitment to the missions of the 

Jewish Federation of Delaware and the Siegel JCC. 

- A proactive, hands-on strategic thinker who will own, in partnership with the CFO, the 

responsibility for finance. 

- Impeccable attention to detail and commitment to establishing and adhering to rigorous 

internal controls. 

- Minimum of a Bachelor’s Degree and 5+ years of progressive finance experience.  CPA a plus. 

- Experience in a complex nonprofit that has multiple programs preferred. 

- Solid experience coordinating audit activities and managing reporting, budget development and 

analysis, accounts payable and receivable, general ledger, payroll, and accounting for 

investments. 

- Advanced knowledge of accounting software and Microsoft Excel. 

- Keen analytic, organization and problem solving skills. 

- Strong interpersonal and communication skills; experience in effectively communicating key 

data, including presentations to senior management, boards/committees, donors, or other 

outside partners. 

- Ability and desire to translate complex financial concepts to individuals at all levels including 

finance and non-finance managers. 

Please submit resume and salary requirements to jobs@siegeljcc.org. 
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